
 

How to upload a file  

• Find your facility and quarter you wish to upload on your 

Dashboard. 

• Make sure you are choosing the correct Data Type as well 

• Click the open option.  

• You can filter your facilities at the top with the filter icon in each 

tab.  

• Your Certification Status will be Initial due, until you upload your 

file for the First time. 

 

Upload Data 

• Click on Browse an xml file 

• Choose the file and choose upload file 

• You will receive an email stating your file is ready for review.    

 



 

 

 

If your file does not upload successfully, you will see either a XSD or a 

Schema Error message, with a description of the reason. 

 

 

XSD Error 

These are usually limited to header incorrect information or facility has 

selected  the wrong facility type (AS/PD) and/or quarter selection 

 

 

 

 

 

 



 

 

Schema Errors 

Schema errors are generally errors due to incorrect element format.   

Schema Error report can be exported to excel for convenience. 

Review Data Guide for format specifications. 

 

 

File Ready for Review 

Once your file validation is completed and ready for your review, your 

Dashboard status display changes to Facility Review   

 

 

 

 

 

 


