
Analyst Review and Certification 

 

• Your assigned Analyst will review the file for Exceptions requests 

and your SRB report.  

• The analyst will either approve or deny all exception requests. 

o If the analyst denies the exception request, a reason will be 

included in the text box and returned to the facility 

o The facility must review the denial and either respond with 

submitting another exception OR make necessary 

corrections and resubmit a new file. 

• If all requests are approved (If any), and the SRB report doesn’t 

require any Verifications, the Analyst will change the status  to 

Ready to Certify. 

 

 

Ready to Certify 

After the facility Submits for Analyst Review, they must log into 

FDDC and check their status under their dashboard ‘Needs 

Attention’ section.   

The facility dashboard should display “Ready to Certify” if the analyst 

has approved all exceptions and SRB. 

If the dashboard status is “Facility Review” the analyst has returned 

the file back to the facility for review and further explanation.  The 

facility must respond and resubmit for Analyst Review when ready. 

 

 



 

 

 

 

Certification 

To Certify your file, select Review and Submit under Section details. 

 

 

 

 

 

 



 

Enter your name and title. Check the examined box, click accept. 
Change your certification status to Certified and click submit 
Your facility is now Certified! 
 

It will no longer show up in the Needs Attention section of your 

dashboard. 

You may use the search option and you will be able to see it there 

and that the certification status has changed to Certified.  

 

 

 



RESUBMISSION 

If you decide that you need to submit your file again (once certified) and it is 

within the OPEN quarter, Choose Review and submit under Section Details.  

 

 

Choose the unlock option, and you will be able to upload your file again.   

 

 

 

• If the Quarter is closed, you will need to request for a 

Resubmission. Please reach out to your Analyst. 


